
Basic Checkbook Reconciliation

Reconciling or balancing your checkbook is a simple and quick task when done monthly.
Let’s start with the basic method of reconciliation.
It’s the method of balancing the balance in your Checkbook to the balance on the Bank Statement.

First, go through your checkbook register and check off all the checks that were cashed and all of the 
transactions that were posted to your account for the month.

Fill in the following numbers:

a.  Bank Statement Ending Balance:

b.  Add:  Deposits-in-transit*:        +

c.  Subtracts:  Checks Outstanding**      -

d. Reconciled Bank Balance:

Reconciled balance = a + b - c = d

e. Checkbook balance (fill in from your checkbook register last entry):

f.  Variance

Difference between Reconciled and Actual Balance

Variance = Reconciled Balance - Checkbook Actual Balance (d - e = f)

Info that will help know where you left off last month

Date of Last Entry in checkbook:

Check number of last check prior to reconcilement:

*Deposits in your checkbook, but not on the bank statement

**Checks written and not cashed



Help:

a. Bank Statement balance - Just the ending balance on your bank statement

b. Deposits-in-transit - Deposits recorded in your checkbook, but not on bank statement

c.  Before you started your reconciliation, you checked off everything that cleared the bank this month, 

so outstanding checks should be a piece of cake.  List the transactions not checked off.

Possible problems:

 - Did you get interest on the bank statement and not record it in your checkbook register?

 - Is your math correct?   

Go through the checkbook register to check the arithmatic for calculation errors

 - Did the checks you wrote cash correctly?  

 - Did you record a transaction in the checkbook incorrectly?  Too much or too little?  

 - Did you double record a transaction? 

 - Don't forget to look at deposits.  Are they all recorded correctly?
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c.  Before you started your reconciliation, you checked off everything that cleared the bank this month, 
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